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-Plan on taking at least 5 minutes to
read and review each page of read-
ing.

-Schedule breaks during your read-
ing time. Taking a 5 minute break
after every 25 minutes of work or a
10 minute break after every 50
minutes of work increases produc-
tivity. Taking short breaks as you
read your textbook will help you to
stay alert.

-If you choose to highlight along
with taking notes, be choosy. Most
students highlight too much rather
than too little. Experts recommend
students highlight only 10-15% of
the information in their textbooks.

-Date and title all of your notes.
This will help you stay organized as
you review for midterms and final
exams.

-Consider taking notes on loose leaf
paper and adding them to a 3-ring
binder. This will allow you to store
your notes along with your instruc-
tor’s handouts.




Using the SQ4R Method to Read Your Textbooks

“Think about it; if text books weren’t important, instructors would nev-
er ask you to fork over your hard-earned cash to buy them.”

Common Abbreviations

Use these common abbrevia-
tions to make the most of your
note-taking time:

e + for plus
& for and
- for minus
# for number
X for times
> for greater than, larger
< for less than, smaller
w/ for with
w/in for within
— for leads to

«— for comes from




Using the SQ4R Method (Continued)

For Further Reading
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“Reading a Textbook for
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Survey the assigned chapter. Look at headings, subheadings, bolded words, and itali-

Recap: The SQ4R Method

Survey

cized words to get a preview of the important information in the chapter.

Question

Turn each heading or subheading in the chapter into a question.

Read

Read for the answers to your questions and fill them in next to your questions.

Recite

Recite your questions and answers aloud to yourself.

Reflect

Reflect on the information you read.
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Review your reading notes regularly.

/ Tutoring @ BC3
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http://www.bc3.edu/counseling/tutoring.asp




