CAREER COACH
POSITION ANNOUNCEMENT
Butler County Community College is currently accepting applications for the position of Career Coach. This is a temporary part-time grant funded position that will begin immediately. The Career Coach for the TAACCCT Grant Program works closely with TAACCCT-eligible students to assess skills and provide coaching and career planning assistance to develop pathway entries to credit or non-credit enrollment. The Career Coach will track student progress, ensuring development and implementation of an aggressive student support model that includes employment preparation. The Career Coach works closely with Career Link Centers and other agencies to determine student eligibility for the TAACCCT program and to provide a seamless transition to Butler County Community College.  In addition, the Career Coach will work closely with College offices to identify students, ensure student enrollment and ongoing retention.

Bachelor’s degree required; Master’s degree preferred. All degree(s) must be from a regionally accredited institution of higher learning. Minimum two years direct experience working in an education or social service environment along with experience working with at-risk youth and culturally diverse populations required. Program or grant management experience required. Demonstrated competency in organizing data, maintaining files, and preparing reports required. Excellent interpersonal and oral/written communication skills to effectively interact with individuals from diverse backgrounds required. Exceptional organization and planning skills required. Ability to collaborate with others required. Proficiency with Microsoft Office applications including Word and Excel required. Ability to work independently. Hourly rate will commensurate with qualifications and experience. Review of applications will begin immediately.  Interested candidates should complete the employment application, and submit along with a letter of application, current resume, copy of college/university transcript(s), and names, addresses, and telephone numbers of three professional references.  Incomplete application packets and/or any materials regarding this position that is received after the application deadline or closing of the search will not be considered.  Any materials submitted will be the property of the College.  A separate application must be completed for each position for which you are applying.  Electronic and faxed documents are not acceptable.  Applicants currently employed by Butler County Community College must authorize in writing that all college/university transcript(s) on file in his/her personnel file located in the Human Resources Office may be copied and attached to his/her application packet by the application deadline.  Requests to copy transcripts received after the deadline will be denied.  If you have any questions, please contact the Human Resources Office for more information.

Send to:
Ms. Linda M. Dodd

Director of Human Resources/
Equal Opportunity Compliance Officer

Butler County Community College

107 College Drive
Butler, PA  16002
Butler County Community College is an equal opportunity, affirmative action employer.
